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Privacy Notice

Protecting Your Privacy 

We Protect Information We Collect About You 

How We Collect Information 

Information we obtain when you apply or enroll for products or services. 

Information we obtain from others.
Information we obtain through our transactions and experience with you. 

Information we obtain through the Internet. 

How We Share Information With Others 

Accuracy of Information 

More Information 

Privacy Officer, P.O. Box 8963, Wilmington, DE 19899-8963. 



Instructions for Establishing
Your Profit Sharing Plan

Consult With Your Attorney 

What is Required of an Employer to Establish a Plan? 

Employers Administrative Guide 
Initial Requirements 

Plan Qualification 



Employee Announcement 

Summary Plan Description (SPD) 

Bonding 

Note: The annual Department of Labor Form 5500 filing requests the name of the insurer of this bond and the 
amount covered. A plan covering only an owner-employer and a spouse or partners is exempt from this bonding 
requirement. 

Annual Requirements 

Internal Revenue Service (IRS) Form 5500 or 5500-EZ 

Department of Labor Summary Annual Report (SAR) 

Periodic Requirements 

Summary Plan Description (SPD) 

Summary of Material Modifications (SMM) 

Establishing Employee Accounts 



Mailing Instructions 

Funding Your Plan 
Contributions

Contributions and Investments 

Transferring an Existing Account 

Ongoing Administration 

Send to: TradeUP Securities Inc., 101 Eisenhower Parkway, Roseland, NJ 07068



Completing Profit Sharing
Plan Adoption Agreement

Before You Begin:

Item A – New or Amended Plan 
If the plan is… Then… 

Item B – The Terms We, Us, And Our 

Item C – The Plan Name 

Item D – Original Effective Date 
If the plan is… Then… 

Item E – Employer Tax Identification Number (TIN) 
If… Then… 

Item F – The Three Digit Plan Number 

Item G – The Yearly Date 
If… Then… 

Item H – The Fiscal Year 
If the Fiscal Year is… Then… 



Item I – Predecessor Employer and Prior Employer

Example:

Item J – Eligible Employee 
If… Then… 

Item K(1) – Entry Requirements (Service)
If… Then… 

Item K(3) – Age Requirement 
If… Then… 

Item L(1) – Employer Contributions 
If… Then… 

Note:

Item L(2) – Formula 
If… Then… 

Item M – Rollover Contributions 
If… Then… 



Item N(2)– Contribution Modifications Limitation Year and Compensation 
If… Then… 

Item N(3) – Multiple Defined Contribution Plans 
If… Then… 

Item N(4) – Contribution Modifications, Multiple Plans 
If… Then… 

Item O(1) – Trust Agreement 
If… Then… 

Item O(2) – Investment Direction 

Item O(4) – Life Insurance 

Item P – Vesting Percentage 

Item Q – Vesting Service (Complete only if contributions are not immediately 100% vested) 
If… Then… 

not

will

If… Then… 



Item R – Withdrawal Benefits 
If… Then… 

Item S – Retirement and the Start of Benefits 
If… Then… 

Item U – Execution 



Schedule of Standard Pension & 
Profit Sharing Trustee Fees

Effective January 1, 2008

Acceptance Fee 

Annual Fees 

Annual Plan Administration Services (Optional) 

Fees for Disbursement from Trust 

Other Charges 



Other Charges (continued) 

Special services not otherwise provided above 



Trust Agreement for
Self-Directed Accounts

Attachment A

Section 1 – Appointment of Trustee and Trust Fund 
1.1 Trust 

1.2 Delegation of Authority 

1.3 Limitations of Trustee’s Duties 



1.4 – Section 404(c) Compliance 

Section 2 – Accounts 
2.1 Establishing Accounts 

2.2 Charges Against Accounts 

Section 3 – Investment of Trust Assets 
3.1 Investment of Trust Assets 

3.2 Written Instruction 



3.3 Participant Directed Investments 

3.4 Employer Directed Investments 

3.5 Trustee’s Liability with Respect to Employer or Participant Directed Accounts 

3.6 Investment Procedures 

3.7 Knowledge of Trustee 



Section 4 – Duties of the Trustee 
4.1 Duties of the Trustee 

4.2  Directed Powers of the Trustee 



4.3 General Powers 

4.4 Valuation of Trust  

4.5 Trust Records 

4.6 Distribution 



4.7 Trustee’s Fees 

4.8 Duties not Assigned 

4.9 Standards for the Trustee’s Powers 

Section 5 – Duties of the Employer 
5.1 Duties of the Employer 



5.2 Bonding 

5.3 Information and Data to be Furnished to the Trustee 

5.4 Employer’s Representations and Warranties. 

5.5 Limitation of Duties 

Section 6 – Termination of Trust 
6.1 Resignation or Removal of Trustee 

6.2 Termination of the Trust 

Section 7 -- Miscellaneous 
7.1 Exclusive Purpose 



7.2 Indemnification 

7.3 Construction 

7.4 Headings 

7.5 Severability 

7.6 Return of Contributions 

7.7 Voting 

7.8 Nonalienation of Benefits 

7.9 Amendments  

7.10 Inspection of Plan Records by Employer 

7.11 Law Governing  

7.12 Arbitration 



Arbitration Disclosures 

7.13 Merger, Consolidation or Transfer 

7.14 Trustee as Successor Trustee 

7.15 Successor and Assigns 

7.16 Notices 

Section 8 – Execution 

Acceptance of the Trustee 

DELAWARE CHARTER GUARANTEE & TRUST COMPANY, 
conducting business as PRINCIPAL TRUST 
COMPANY       

1013 Centre Road 

Wilmington DE 19805

X X



Service Agreement for 
Money Purchase Pension and

Profit Sharing Plans

Employer Representations 



Principal Trust Company agrees to provide the following Services: 
Plan Document 

Recordkeeping

Compliance Services 

Directed Trustee Services 
The Employer agrees to appoint Principal Trust as a non-discretionary, directed trustee (“Trustee”) to act 
pursuant to the terms of the trust agreement in Principal Trust’s prototype plan (“Trust Agreement”). Subject to 
the termination provisions herein, termination of this Agreement by either the Employer or Principal Trust will 
also operate as notice of removal or resignation of Principal Trust as Trustee pursuant to the terms of the Trust 
Agreement. 

Exclusions and Limitations 

Float



Fees

If the Employer terminates Principal Trust’s services prior to the end of the calendar year, the Employer agrees 
to pay the Plan fees through the end of the then current calendar year plus the applicable termination fee 
referenced in the Schedule of Fees, including those fees that are not or cannot be deducted directly from the 
account. 
Brokerage Firm Fee Deduction 

Non-payment of Fees 

Disputes-Arbitration



Termination of Services 

Acknowledgement



Indemnification 

Authorized Signatures 
I have read, understand, and accept this Service Agreement for Money Purchase Pension and Profit Sharing 
Plans in its entirety. 

For the Employer 

X

For Principal Trust Company 
The signature below acknowledges that Principal Trust agrees to provide services for the Employer’s Plan 
according to the terms specified in this Agreement. 

X





Prototype for Profit Sharing
Plans Adoption Agreement

A.  
(Select (1), (2) or (3).)

.  (Must be January 1, 2008 or later.)
Month/Day Year

(Select if not currently on this Plan No. 001, Basic Plan No. 02 with the 
approval date shown on the cover page.) 

.  (Must be January 1, 2008 or later.)
Month/Day Year

B.  

Fill in exact legal name.)

C.  

(For example: ABC, Inc. Profit Sharing Plan)

D.  
Month/Day Year

E.

F.

G.

Month/Day Year

Month/Day Year

H.  
Month/Day 



I.

(Fill in exact legal name(s).)

J. (Select any that apply.)

K.

(Select (a) or (b).)

(Vesting must be 100%.)

(Select (a) or (b).)

(Not over age 21.)

L.



(Must be less than such Taxable Wage Base.)

. (Must be more than 19% and less than 100%.)

M.

N.

(Compensation for the Limitation Year is used to determine the limit on Annual Additions.  
Compensation for the Plan Year is used to determine the amount of top-heavy minimum contributions.)



(This item applies if you or an Employer, as defined in Plan Section 3.05, 
maintain another qualified defined contribution plan that is not a Master or Prototype Plan in which any 
Participant in this Plan is or was or could become a participant.)

. (Plan Section 3.05 limits the last Annual Additions.)

(If selected, you must apply for a determination letter from the Internal Revenue Service in order to 
have specific reliance on the method used.)  

.

(Use this item to specify which plan will provide the minimum contribution or benefit for 
participants who are covered under this Plan and any other plan or plans of yours.  If selected, you must 
provide wording below.)

O. .



P.

NOTE:  The schedule in (4) must at all times be as great as the Vesting Percentage that the schedule in (3) 
 would provide.

Q.

(This item applies if Employer Contributions are not immediately 100% vested.) 

R.

S.

(Less than 65.)

(Up to 65)  (Up to 5.) 

T.



U.

 Month/Day Year  

(Signature) 



Operational Summary for
Principal Trust Company Defined 

Contribution Plan Document

Worker, Retiree, and Employer Recovery Act of 2008 (WRERA) 



UNILATERAL INTERIM 
AMENDMENT TO COMPLY WITH 

THE HEROES EARNINGS 
ASSISTANCE AND RELIEF TAX 

ACT OF 2008

DEATH OR DISABILITY DURING QUALIFIED MILITARY SERVICE 

Definitions.

Qualified Military Service 

Military Service. 



DIFFERENTIAL WAGE PAYMENTS 

Definitions.

Differential Wage Payments

Contribution Limitation.



Unilateral Interim Amendment
to Comply with the Pension 
Protection Act of 2006 and 

Contribution Timing

IRA ROLLOVER BY NONSPOUSE BENEFICIARY 

OTHER DIRECT ROLLOVERS OF PLAN DISTRIBUTIONS 

Modification of the definition of ELIGIBLE RETIREMENT PLAN. 

Modification of the definition of ELIGIBLE ROLLOVER DISTRIBUTION. 



NOTICE AND CONSENT REQUIREMENTS 

DISTRIBUTION OF BENEFITS 

VESTING OF EMPLOYER CONTRIBUTIONS. 

ROLLOVERS FROM OTHER PLANS 



CONTRIBUTION TIMING 



2007 Unilateral Interim 
Amendment To Comply With The 

Final Regulations Under Code 
Section 415 And The 

Amendments To 
The Final Regulations Under 

Code Section 411(d)

Principal Trust Prototype for Profit Sharing Plans with an approval date of March 31, 2008: 

Principal Trust Prototype for Money Purchase Plans with an approval date of March 31, 2008:

Final Regulations Under Code Section 415 

Adoption Agreement 

Basic Plan 
Definitions 

Modification of the Definition of ANNUAL PAY.



Modification of the Definition of PAY.



Modification of the Definition of PREDECESSOR EMPLOYER.

Predecessor Employer

Modification of the Definition of SEVERANCE FROM EMPLOYMENT.

Contribution Limitation 

Section 3.05 — Contribution Limitation. 

Annual Additions

Compensation



Defined Contribution Dollar Limitation



Employer

Limitation Year

Master or Prototype Plan

Maximum Annual Addition

Predecessor Employer

Severance from Employment



Amendments to Section 1.411(d)-3 of the Regulations 



Qualified Plan 
Participant Information Form

Important Information for all Employees 

 (for Individual 401(k) Only) 

Important Information for all Employers 

 (for Individual 401(k) Only) 

cannot 

I.  Plan Information 
This must be completed and submitted with an Adoption Agreement for all Plans or when adding new participant(s) 

II. Investment Representative  Information

III.  Participant Information   
IMPORTANT NOTE

I(k) Only



IV.  Plan Sponsor Signature   

I(k) Only



Beneficiary Designation/
Change Form

I. Participant Information  (Please print or type) 

II. Beneficiary Designations 

Note Please check the appropriate Primary or 
Contingent box for each beneficiary. Percentages must total 100.



III. Participant Certification of Marital Status 

I am single 

I am married 

I am married and have no knowledge of the whereabouts of my spouse 

VI. Spouse’s Consent and Waiver 

V. Participant Signature 



Beneficiary Guidelines

I. Important Information 

must

II. Unacceptable Designations 

III. Sample Designations 

Name Relationship Address Allocation Percentage 

One Beneficiary 

Two Beneficiaries 

Primary and  
Contingent 

Estate

Trust

Minor Children 



   




